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Instructions for Completion of Application For Licensure of
Certification of Appraisers

1. All applications for licensure and certification shall be made
on a printed form provided by the Board and no applications made
otherwise will be accepted. Where space does not permit an
applicant to present his record of experience, education or
practice on the application form provided by the Board, the
applicant may duplicate the experience and education record or any
other page of the application form. All applications must be
signed and dated. Applications must be clearly typed in black
suitable for photostatic copy and all questions must be answered.

2. Applications for licensure for any classification of real
property appraiser shall be subscribed and sworn to, on a form
provided by the Board, before a Notary Public or other person
qualified to administer oaths.

3. To allow time for processing, all applications for examination
shall be filed with the Board at least forty-five days before the
desired date for examination.

4. Withholding information, misrepresentation, or false
statements, will be cause for denial of application or license
revocation, 1f discovered after the fact.

5. The Board requires an evaluation of course and instructor and a

transcript, or other evidence satisfactory to the Board of
successful completion from each school where the applicant
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Chapter 780-X-16 Real Estate Appraisers

received credit. Appraisal courses and instructors must be
approved by the Board.

6. Fees shall be payable to the Alabama Real Estate Appraisers
Board. Payment of fees should be made by checks (personal, company
or cashier’s). No cash will be accepted as payment of fees.
Applications not accompanied by the proper fees will be returned
to the applicant. Application fees are non-refundable. Annual
license fees are payable in September of every year to cover the
following 12 month period 10-1/9-30. There is no proration or
refund of licensee fees for a partial year.

Code of Ethics

The Appraisal Foundation Uniform Standards of Professional
Appraisal Practice including revisions, are incorporated into the
Rules and Regulations of the Alabama Real Estate Appraisers Board
as the standards of professional conduct (Code of Ethics) which
shall guide the behavior of licensed and certified real estate
appraisers in Alabama. Copies of the Uniform Standards of
Professional Appraisal Practice may be obtained from The Appraisal
Foundation located at 1155 15th Street NW, Suite 1111, Washington,
D.C. 20005.

Applicant must have knowledge of the entirety of all USPAP rules
and standards
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Real Estate Appraisers

FORM 94-APPLICATION
ALABAMA REAL ESTATE APPRAISERS BOARD

Chapter 780-X-16

SOC SEC # - -

[ Trainee Real Property Appraiser

[ State Registered Real Property Appraiser
DATE OF APPLICATION

STATE OF ALABAMA
APPLICATION FOR APPRAISER LICENSE

[ Certified Residential Real Proparty Appraiser

[ Licensed Real Property Appraiser
[Certified General Real Property Appraiser

DATE OF BIRTH

PRESENTLY LICENSED IN ALABAMA:[JYes, Number ONo
NAME HOME PHONE
{fast) (hrst) (middle)
PREFERRED
MAILING ADDRESS
STATE 2IP
RESIDENT
ADDRESS FROM TO PRESENT
STATE ZIP COUNTY
PREVIQUS*
ADDRESS FROM TO
STATE 2IP COUNTY

*Must show residence for fast 3 years (attach sheet if needed)

PRINCIPAL PLACE OF BUSINESS

COMPANY NAME

Ocorp. CI80le Prop. (dParinership

ADDRESS

BUS PHONE FAX
FROM TO
STATE ZIP Tyoe of Business

ALL OTHER GURRENT PLACES OF BUSINESS™*

DCorp DSoIe Prop. DPartnership

Your Position

COMPANY NAME BUS. PHONE FAX
ADDRESS FROM TO

STATE ZIP Type of Business

Your Position
DCorp. I:bole Prop DPannership

COMPANY NAME BUS. PHONE FAX
ADDRESS FROM TO

STATE Z2IP Type of Business

Your Positon
** Must detail al addresses at which appraisal reports are being prepared (attach additional sheet if needed)
"OFFICE USE
Y N Y N
US Gitizen?....... .. LT ] High School Diploma..... ... . B I I | App. Received
Perm. Resident Alien?..... il Tl ] GED? oo 1 O3 Process Date
Naturalized Cifizen? ... | Pracessor
Approval Date
Felony Conviction? ... el 1] Alabama License?. oz I | Filing Date
Misdemeanar Conviction? s [ USPAP Credit? ... =~ O Filer
Page 1
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ALABAMA REAL ESTATE APPRAISERS BOARD $OC SEC# - -
APPLICATION FOR APPRAISER LICENSE

CITIZENSHIP STATUS

Place of Birth
{city) {county) {state) {country)
Other Status: if you are a nawralized cdizen o permanent resident alien kst date and DATE OF CITZENSHIP
place of achieving {moidaylyear)
[OONaturalized Citzen [OJPermanent Resident Alien
Place
(ciy) (county) (state)
Are you @ current resident of the state of Alsbama?[TJYes [INo
During what penods of $me have you been & resident of the state of Alab From To
From To
From To
From To

Note Hyou are NOT 3 resident of the state of Alabarna, you must complete Page 8 Nor-Resdent Afhdawit Foemn in thes appication

MINIMUM EDUCATIONAL REQUIREMENT

Did you graduate from High School? [Jves [INo

Name of High School Date of Graduston

(moldaylyear)
Location
Thaough | &d not graduate, | atiended the above schod dunng the penod From Te
Ase you claiming e squivaient of & high school education (GEDY? ] Yes CINo
Whese was GED receved? Date of Achieving GED

(molday/year)

(etty) {county) (3ta18)

CHARACTER/TRUSTWORTHINESS
Have you ever been conmcled of a felony offense in the State of Alabama? COvesONe
Have you ever baen conviclad of a felony offense in another state? Cves CINo
Have you ever besn cormcted of a delony offensa in ancther country? [CJyes CONo
Have you ever bean conmctad of a misdemeance ofiense (excliding mince tratfic iolations) in the State of Alabama? [CIres COINe
Have you ever bean convicted of a misdemeancr offense (excliding minor raffic viclations) i anceher state? CJves CIne
Have you ever been termenated from employment due to moral turpdude or dlegal acts? COves CINo
Has your license as real estate salesman or breker ever been revoked? Cves CINe
(Attach luf explanation 1 af “yes” responses above. Include detads, lacts, ca i , bcatons, dates, and 5o lorth pertinent fo each mstance
10Quining a "yes” response )

(Attach additonal sheets if necessary)
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ALABAMA REAL ESTATE APPRAISERS BOARD SOC SEC # - -

APPLICATION FOR APPRAISER LICENSE

COMPETENCY REQUIREMENT

Has yout hicense or your application for icense been rejected, revoked of surrendered in any slate wahn 2 years? DV’as' Dl\b
(not counting takie o pass a wiitlon test)

Has your membershp n (or assocaton wdh) any nasonally recognzed orgaruzation been revoked under

Ethics procadires of said sppraiss orgarezation i CJres* COINo
*H *yes", attach extra shoet of explanaton,

Undarpendiy of penury, | heroby atdrm that | am frustworhy and competent % transact the business of an appeaiser in a manner that saloguards
the public

{date) fiagal sgnature)
KNOWLEDGE AND SPECIALIZED TRAINING
BUSINESS SCHOOL, COLLEGE or UNIVERSITY Attended
Schod City State From To Degree

{Attach extra sheet if needed)

SPECIALIZED APPRAISAL COURSES (Must have been completed in last ten years) Exem
Coursa Sporsor Location Hours From To Passed?

{Attach axtra shaot ) needed)
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ALABAMA REAL ESTATE APPRAISERS BOARD SOC SEC # - -

APPLICATION FOR APPRAISER LICENSE

EXPERIENCE REQUIREMENT (must be completed and signed)

The fofowing provides evidence that | possess certain basic spprarsal skills and that for a penod of time | have or have not cperated as & real estate
APPIAISOr OF [EOVEIW BPHIS|Ser

Note
Apghcants must also complete Page 8 wheren 1s contained data related to the completon of a Undoem Standards of Prodessional Appraisal Practice

Course presentad by an approved insstuton or appeaisal organization

1 Liensed Rea! Property Appraiser, (200 pants), Certited Residential Real Property Apprarser, (250 pants), Certfind General
Real Progerty Appeaiser, (300 points) Apphcants; | have at least the indicated expanence in red propery appraisal and can support
$us statement with written reports, $le memoranda, or other evidence satsiaciory o the Board

2 Lensed Read Property Appraiser, Certtied Residental Real Property Appeaser, Certded General Real Properly Appramser
Arplicants | undarstand hat | must complate, under oath, Page & heren, and may, upon request, be requend 1o subma work
samples (conddentality between chent and appraiser shall be mandated)

3 Tranee Resl Propery Apprasar Applicants: | 6o not have 100 poirts of expenence, but detsil my employment below and m
expenence (d any) on Page 5 | undersiand | must complete Page 7 as wel

4 State Regsiered Real Property Appraiser Applicants: | have at least 100 pants of apprasal expenence, which is d viod on
Page & | understand | must complete Page 7 as wel i

iclate} (Legal Spnature)
EMPLOYMENT/EXPERIENCE
Employer (Compary) Name Is this & Branch or Subsidary? [JYed No
Your Positon
Addess
Nuture of Business
From Te
Person who can venly employmentaxpenence here
Position Address
Pt ) Ph( )
{cy) (stato) fzp)
Employer (Company) Name Is thes & Branch or Subsidiary?® DYeDo
Your Posison
Addess
Natuee of Business
Freen To
Person who can venly employmentexpenence here
Positien Address
Pn( ) Ph )
fcsty) (stato) (zp)
(Attach additonad sheat if needed)

It any above is a branch or subsidary, attach separate sheet showing data defailed above dor mam office or corporate headquariers.

THE DOCUMENTATION OF EXPERIENCE IS ON PAGE 5 AND MUST BE FILLED OUT COMPLETELY.
(Attach addtonal sheet if needed)

Page 4
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ALABAMA REAL ESTATE APPRAISERS BOARD SOC SEC # = =
APPLICATION FOR APPRAISER LICENSE
EXPERIENCE
(ATTACH ADDITIONAL SHEETS OR EXPLANATORY COMMENTS IF NEEDED LIST IN ORDER FOR EACH CALENDAR YEAR)
PROPERTY ADDRESS ary STATE DATE 5 FT AP % | Exp PTS | APP PTS PROPERTY ABGREVATION
CLIENT ary STATE op PHONE CONTACT PERSON
PROPERTY ADDRESS ary STATE DATE 50 F1 APP % | EXP FTS | APP PTS PROFERTY ABBREVATION
CLIENT Ty STATE 2P PHONE CONTAZT PERSON
PROPERTY ADDRESS oTY STATE DATE sQ FT APP % | EXP PTS | APP PTS PROPERTY ASSREVIATION
CUENT Ty STATE e PHONE CONTACT PERSON
PROPERTY ADDRESS ary STATE DATE $Q FT APPw | EXP PTS | APP PTS PROFERTY ABSREVATION
CLIENT oty STATE ar PHONE GONTACT PERSON
PROPERTY ADDRESS or't STATE DATE §Q FT AP % | EXP PTS | APP PTS PROFERTY ABBREVATION
QUENT aTy STATE zp PHONE CONTACT PERSCN
PROPERTY ADDHESS Ty SYATE DATE 5Q FT AP % | Exp PTS | APP PTS PROPERT Y ABBREVATION
QENT ary STATE ar PHINE CONTACT PERSON
PROPERTY ADDRESS ary STATE DATE 8Q FT APP % | EXP PTS | APP PTS PROFERTY ABSREVATION
CLIENT oy STATE b PHONE CONTACT PERSON
PROFERTY ADDRESS oTY STATE DATE SQ FT APP % | EXP PTS | APP PTS PROPERTY ASSREVIATION
CUENT ary STATE e PHINE GONTACT PERSON
PROPERTY ADDRESS aTY STATE DATE 33 FT APP w | EXP PTS | APP PTS PROPERTY ASBREVIATION
CLIENT ary STATE ar PHONE GONTACT PERSCN
PROPERTY ADDRESS ary STATE DATE §a FT NP % | ExP FTS | APP PTS PROPERTY ABBREVATION
CLENT Ty STATE P PHONE CONTACT PERSON

TOTAL EXP POINTS
TOTAL APP POINTS

o 7 Page 5
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ALABAMA REAL ESTATE APPRAISERS BOARD SOC SEC - -
Acknowledgement of Responsibilities of Supervising Appraiser

¥ 3 supervisory sppraiser signs the appraisal report(s) of a trairee, ho o she cert$es and agrees that *| drecly supervised
he vanee appraiser who prepared he appeaisal repori(s), have reviewed the agpraisal repori(s), agree with the statlements
and conclusons of the renee apprasser, agree % be bound by the appemser’s certficaton and the Unilorm Standards of
Professional Appraisal Prachce, and am taking full respensibidy for e appraissl(s) and the appeasal repori(s)

| acknowledge that | Fave performed the responsibilites of supervising appratser for the appraisals on he

Assignment log of (Trasree)
Signed,
Classtication No
Date

(Separate log for each supervising appraiser is required)

TRAINEE 5-19-94

Page 6
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ALABAMA REAL ESTATE APPRAISERS BOARD SOC SEC # - -
APPLICATION FOR APPRAISER LICENSE
UNIFORM STANDARDS OF PROFESSIONAL APPRAISAL PRACTICE COURSE

| am peoviding ovidencs below of having passad withn 24 months peor 10 the date of this sppicaton, & Uniterm Standards of Professional
Appeesal Practice Course®

Course Date 10
month day year month day year

Board
Course Title Sponsor Locaton Staw Approved?

I | | | I

*Attached are copies of my evaluation sheet and the certificate of completion, and statement of passing grade that |
received for this course.

APPLICANT AFFIDAVIT

| coetty that &l nformaton n 1his appicaton 8 Yue to the best of my knowledge snd that | have complems this appication i fanil
roflection and csarvalon of facts as thoy are known to me | further pledge 10 comply with the standards st forth by e Alabama Real
Estate Appesisers Acts and the reguigtions therein and understand the types of msconduct for whach disapine procsedings may be inmaled
aganstme | undersiand all s1atements may e veriied by the Board and | agren 10 comply with @i requests 10 produce such matenals or
other documantation as may be required of the Board to confirm my statements or otherwise esiabiish the truthiuiness of my application

IN WITNESS THEREOF | have hereunio set my hand and seal this day of .20

(fogal sgnature)

THE STATE OF ALABAMA
COUNTY OF

| the undersigned authority, a Notary Public in and for said State at Large, hereby certify that the above applicant,
. whose name is signed 10 the foregeing conveyance, and who is known to me,
acknowledged before me on this day, that, being informed of the contents of this application (he) (she) has executed
the same voluntarily on the day the same bears date.

Given under my hand and official seal this day of ,20
(Notary Public)
My commission expires .20
My
Seal
Page 7
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ALABAMA REAL ESTATE APPRAISERS BOARD SOC SEC # - -
APPLICATION FOR APPRAISER LICENSE
NON-RESIDENT FORM Name
PREVIOUS"
ADDRESS From To
STATE 7P COUNTY
PREVIOUS*
ADDRESS From To
STATE zP COUNTY

*Must show remdence for addtonal 2 ysars, total of 5 (see Psge 1)

OTHER LICENSES, ETC.

List all states with which you now have an APPRAISER'S Licansa (L) Certhication (C) or Rege 1 (R)
(Chcn use) {Otlice Use)
State R L c Year Reciprocaty? State R L Cc Year Recprouty?

(Attach sdditanal sheet if necessary)
NON-RESIDENT AFFIDAVIT

I, as a nontesident applicant for an appraisal license (and as a Ycenses), agree that the State of Alabama and State of Alabama Real Estate
Arprasers Board shall have junsdcton over me in any and sl of my real estate actvites the ssme as if | were an Alabama resident lcenses | agree
% be subject 1o irvsigatons and dsciplinary achions the same as Alsbama ressdent licensees  Further, | agree that cwl aciions may be commenced
agansi me in any court of competent junsdcton in any cour of the State of Alsbama

| hereby appoent the Executive Directer of the State of Alabama Real Estate Appraisers Board as rmy agent upon whom all dsciphnary, judcal, o
other process o lagal notices may be served | agree that such sarvice upon my said agent shal be fe same 43 service upon me and that certfied
copies of this appointment shall be doemed sufficiont evidence thereo! and shall be admitied into ewsdence with the same force and efiect as the
ongnal might be admitted | agree that any lswhil process aganst me whwch 18 served upon my sad sgent shall be of the same legal force and
vahddy as i perscnally served upon me and that $ys appoiniment shall contnue in etfect for as long as | have any labdity as an apprasser remaining
in the State of Alabama | undarsiand that my said agent shal, witen & reasonable fime afier service upon tem or her, mail & copy of same by
certdiad mail, retumn receipt requesiad, to me, &t my kst known business address

1 agroe that | am bound by all the prowsions of the Stale of Alsbarma Real Eslate Apprassers Act

Logal Signature of Apglicant

el

Page 8
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ALABAMA REAL ESTATE APPRAISERS BOARD SOC SEC # - -
APPLICATION FOR APPRAISER LICENSE

PHOTO ATTACHMENT

: H
' :
| s
s s
: :
: H
: :
. 1
: {athx photo hero)* 5
; :
i ]
’ s
% s
' :
5 s
| é
A S A R A S S S BN B e R D '
Aftach a recent photograph that ts less $han 6 months old * Must be ongnal logitie picture
Include the date taken bebw.

month  dday yesr
Page 9
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ALABAMA REAL ESTATE APPRASERS BOARD 80C SEC# - -
APPLICATION FOR APPRAISER LICENSE

REFERENCES ATTACHMENT

List at least fve rederences who (1) know you personally, & (2) wl attest to your p d expenance, abiidy, characier and reputaton
You may inciude as references, persons shown as moyuen&go4b\nyoummshowmm NOTE At 1past #vee relerences must currently
be dcersed as 2 "Licensad Real Proparty Appraner”, "Certded Residertal Real Property Appraiser”, o a “Certied General Beal Propery Apprasses”™ n
the State of Alabama (or the equvalant i the stafe of ressterce) (fnecessary, Traree spohicants may include non-apprasers as relerences )

REFERENCE #1, License/Certfdcaton Numb:

Carnparny
Comparty Addrass

Home Address

Sgratute of relerence Date

REFERENCE #2. Liconse/Certfdeatcon Number

Syrature of reference Date

REFERENCE #3; Liconse/Certfdcaion Numb

Company
Compary Address

Homa Addrass

Sygnature of relerence Dat

Note: References dated more $isn cne year pooe 4o date agphcabon 15 receved by the Board will not be courted

Page 10
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ALABAMA REAL ESTATE APPRASERS BOARD SOC SEC # - -
APPLICATION FOR APPRAISER LICENSE

REFERENCES ATTACHMENT PAGE 2 (References must know you personally and will attest o your possessng the required expenence, abdty,
charucter and reputation)

REFERENCE #4, License/Certfdcaton Number

Sgrature oi reference Date

REFERENCE #%; License/Corséd 1 Numb

Name Phone

Company Address

Home Address

Syrature ol relesence Data

REFERENCE #& License/Cersfdcaton Number

Home Address

Segrature of relerenca Dates

Noto: References dated more han one year pricc %o date apphcaton is received by the Board will not be counded

Page 11
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Author:

Statutory Authority: Code of Ala. 1975,

History: New Rule: Filed February 27, 1996; effective April 3,
1996. Amended: Filed January 16, 1997; effective February 20,
1997. Repealed and Replaced: Filed February 23, 1998; effective
March 30, 1998. Amended: Filed August 21, 2001; effective
September 25, 2001. Amended: Filed July 26, 2010; effective
August 30, 2010.

780-X-16-.02 Checklist.
CHECKLIST FOR BECOMING LICENSED AND/OR CERTIFIED APPRAISER

1. Meet personal, work experience and educational
requirements. For Trainee Real Property Appraisers applying
for licensure as a Certified General Real Property Appraiser,
a personal interview with the Real Estate Appraisers Board may
be required.

2. Complete state application for (1) Trainee Real Property
Appraiser; (2) State Registered Real Property Appraiser; (3)
Licensed Real Property Appraiser; (4) Certified Residential

Real Property Appraiser; (5) Certified General Real Property
Appraiser.

3. Return completed TYPED application with transcripts, course
evaluation forms and non-refundable application fees to P.O.
Box 304355, Montgomery, AL, 36130.

4.a. Effective August 1, 2018, the following fees are in
effect:
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Trainee Real Property Appraiser: Licensed Real Property Appraiser:

Application Fee - $150.00 Application Fee - §275.00

Annual License Fee - 335.00 Annual License Fee - 335.00

Total Amount - $485.00 Washington Registry Fee - 40.00
Total Amount - $650.00

State Registered Real Property Certified Residential Real Property

Appraiser: Appraiser:

Application Fee - $275.00 Application Fee - $275.00

Annual License Fee - 335.00 Annual License Fee - 335.00

Total Amount - $610.00 Washington Registry Fee - 40.00
Total Amount - $650.00

Certified General Real Property

Appraiser:

Application Fee - $275.00

Annual License Fee - 335.00

Washington Registry Fee - _ 40.00

Total Amount - $650.00

5. If all requirements are met, you will receive:

Approval and Admission letter for exam (if required) and
notification of instructions for scheduling exam.

6. After satisfactory completion of the examination applicant
is required to send to the Board office the original picture
examination score along with appropriate license and/or
certification fee. Your Certificate of licensure and/or
certification will be sent after required information is
received.

7. Satisfactory completion of an exam must be made within
twenty-four months after application is approved by the Board.
The applicant may take exam as many times within the twenty-
four month period as he or she chooses until a passing grade
is obtained. After twenty-four-month expiration applicant must
submit new application and necessary fees.

FIVE CATEGORIES OF APPRAISERS IN ALABAMA
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1. Trainee Real Property Appraiser - This classification
requires the trainee to work under the direct supervision of a
certified or licensed real property appraiser who has been
approved by the Board as a Mentor. The scope of practice for
the appraiser trainee classification is the appraisal of those
properties, which the supervising appraiser Mentor is
permitted to appraise.

2. State Registered Real Property Appraiser - The “State
Registered Real Property Appraiser” classification includes
those individuals who may perform real estate appraisals on
non-federally related properties (those properties which are
the subject of appraisal for non-federally related
transactions) including: (1) complex appraisals of 1 to 4 unit
non-federally related residential properties having
transaction value of $250,000 or less; other non-federally
related non-residential properties having transaction wvalue of
$250,000 or less. (2) non-complex appraisals of 1 to 4 unit
non-federally related residential properties having
transaction values of $1,000,000 or less. (3) This
classification does not include the appraisal of subdivisions
wherein a development analysis/appraisal i1s necessary and
utilized.

3. Licensed Real Property Appraiser — This classification
includes those individuals who are licensed to perform real
estate appraisals on properties involved in federally-related
transactions including: (a) complex appraisals of 1 to 4 unit
residential properties having transaction value of $250,000 or
less; (b) non-complex appraisals of 1 to 4 unit residential
properties having transaction value of $1,000,000 or less; (c)
appraisals of other types of real estate having transaction
value of $250,000 or less. The Licensed Real Property
Appraiser is authorized to give a “Certified Appraisal” on a
federally-related transaction, in accordance with FIRREA
requirements.

4., Certified Residential Real Property Appraiser - This
classification refers to those individuals licensed by the
Board as being qualified to perform federally-related
residential real estate appraisals on 1 to 4 unit residential
properties without regard to the complexity or dollar amount.
These appraisers are also permitted to appraise non-
residential properties having a transaction wvalue of $250,000
or less. The Certified Residential Real Property Appraiser is
authorized to give a “certified appraisal” on a federally-
related transaction in accordance with FIRREA requirements.

5. Certified General Real Property Appraiser - This
classification shall consist of those persons certified by the
Board as qualified to perform appraisals on all types of real
estate, regardless of complexity or transaction value. This
classification allows the appraiser to give a “certified
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appraisal” on a federally-related transaction in accordance
with FIRREA requirements.

EDUCATION AND EXPERIENCE REQUIREMENTS

1. The “Trainee Real Property Appraiser” - no experience
required. Applicant must provide proof of a high school
diploma or its equivalent and 75 hours of appraisal education
as set out in §780-X-3-.06(a) completed during last five
years, including a 15-hour Uniform Standards of Professional
Appraisal Practice during last two years. USPAP courses taken
to meet this requirement must be taught by an instructor
certified by the AQB. Trainee’s appraisal experience must be
under the direct supervision of a Licensed or Certified Real
Property appraiser who has been approved by the Board as a
Mentor. If the Trainee plans to use these experience hours as
part of the experience needed for licensure, the work must be
included in the Trainee’s assignment log, and the appraisal
report must be signed by the Mentor.

2. The “State Registered Real Property Appraiser” - Applicant
must have a minimum of 100 points or 1000 hours of actual
appraisal experience earned during at least 12 months.
Experience credit will be given for appraisals completed
within the last five years. Applicant must provide proof of a
high school diploma or its equivalent and 75 hours of
appraisal education as set out in §780-X-3-.06(b) completed
during last ten years, including a 15-hour Uniform Standards
of Professional Appraisal Practice during the last two years.
USPAP courses taken to meet this requirement must be taught by
an instructor certified by the AQB.

3. The “Licensed Real Property Appraiser” - Applicant must
have been an appraiser for six (6) months and have a minimum
of 1000 hours of actual appraisal experience. Experience
credit will be given for appraisals completed within the last
five years. Applicant must provide proof of a high school
diploma or its equivalent and satisfactorily completion of at
least one hundred fifty (150) hours of appraisal education as
set out in §780-X-3-.06(c) completed during last ten years,
including a 15-hour Uniform Standards of Professional
Appraisal Practice during the last two years. USPAP courses
taken to meet this requirement must be taught by an instructor
certified by the AQB.

4. The “Certified Residential Real Property Appraiser” -
Applicant must have been an appraiser and appraising real
property for no less than twelve (12) months with a minimum of
1500 hours of actual appraisal experience. Experience credit
will be given for appraisals completed within the last five
years. Applicant must provide a transcript of college
education and proof of satisfactory completion of at least two
hundred (200) hours of appraisal education as set out in §780-
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X-3-.06(d) . Appraisal education must be completed during last
ten years and the 15-hour Uniform Standards of Professional
Appraisal Practice course must be completed during the last
two years. USPAP courses taken to meet this requirement must
be taught by an instructor certified by the AQB.

5. The “Certified General Real Property Appraiser” - Applicant
must have been an appraiser and appraising real property for
no less than 18 months with a minimum of 3000 hours of actual
appraisal experience. At least 1500 of the 3000 hours of
experience must be in non-residential appraisals. Experience
credit will be given for appraisals completed within the last
five years. Applicant must provide proof of satisfactory
completion of a Bachelor degree or higher from an SEC
accredited college or university and at least three hundred
(300) hours of appraisal education as set out in §780-X-3-.
06 (e) completed during last ten years, including a 15-hour
Uniform Standards of Professional Appraisal Practice course
during the last two years. USPAP courses taken to meet this
requirement must be taught by an instructor certified by the
AQB. The Alabama Real Estate Appraisers Board does not
discriminate on the basis of race, color, national origin,
sex, religion, age or disability in employment or the
provision of services.
Author:
Statutory Authority: Code of Ala. 1975,
History: New Rule: Filed February 27, 1996; effective April 3,
1996. Amended: Filed January 16, 1997; effective February 20,
1997. Amended: Filed February 23, 1998; effective March 30,
1998. Amended: Filed August 21, 2001; effective September 25,
2001. Amended: Filed December 4, 2003; effective January 8,
2004. Amended: Filed April 7, 2006; effective May 12, 2006.
Amended: Filed May 22, 2008; effective June 26, 2008. Amended:
Filed November 18, 2011; effective December 23, 2011. Amended:
Filed May 20, 2016; effective July 4, 2016. Repeal and New Rule:
Filed September 25, 2018; effective November 9, 2018.

780-X-16-.03 Education Approval Application Form.

Form al2631

780-X-16-.03 Page 2

See Master Code for form
780-X-16-.03 Page 3

See Master Code for form

780-X-16-.03 Page 4
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See Master Code for form

Author:

Statutory Authority: Code of Ala. 1975,

History: New Rule: Filed February 27, 1996; effective April 3,

1996.
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780-X-16-.04 Application For Reciprocal Appraiser License.
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Alabama Real Estate Appraisers Board
P.0O. Box 304355
Montgomery, AL 36130-4355

Application for Reciprocal Appraiser License
Trainee Real Property Appraiser
Licensed Real Prcperty Appraiser

Certified Residential Real Prcoperty Appraiser

Certified General Real Property Appraiser

INSTRUCTIONS

This applicatiocn is for use CNLY by persons licensed or certified as a
real estate appraiser by another state or US Territory or the District of
Columbia.

Include Check for all fees {5485 Traineam; $650 Licensed Real Froperty
Appraiser; $650 Certified Residential Real Property Appraiser; $650
Certified Genreral Real FProperty Appraiser] made payable to Alabama Real
Estate Appraisers Board.

b 37 Complete Sections I, II, and III on back ¢f this form. (Caution:
Any incomplete or incorrect application will be returned
unprocessed) .

23 Application must be typed. Attach the following:
a. If you are not 1listed on the National Registry, attach a

certified copy (not more than 30 days old) of your history
from the state regulatory agency({s) issuing such
classification.

b. A NON-REFUNDABLE application fee, check or money order payable
tc Alabama Real Estate Appraisers Board: Trainee application
fee of $150 plus annval license fee of $335; Licensed Real
Property Bppraiser applicatiocn fee of $275 plus annual license
fee of $375; Certified Residentizl application fee of 5275
plus annual license fee of $375; Certified General! application
fee of $275 plus annual license fee of $375. Initial annual
license fees cover the first year or any portion thereof and
are payable during September of each year thereafter.

Each classification of appraiser reflects the scope of werk, which the
appraiser  may undertake, and  accerdingly each has differing
gualifications. The scope of work for each type may change if the federal
government adjusts its quidelines. At the present time the classifications
in Alabama are:

' & The Trainee Real Property Appraiser is an entry-level
classification, which requires the trainee to work under the
direct supervision of an experienced, licensed appraiser. The
scope of activity is the appraisal of those properties, which
the supervising appraiser is permitted to appraise.
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2 The Licensed Real Property Appraiser classification includes
those individuals who may perform real estate appraisals on
properties involved in federally-related transactions
including: (a) Complex appraisals of 1 to 4 unit residential
properties having transaction value of $250,000 or less; (b)
Non-~complex appraisals of 1 to 4 unit ron-federally related
residential properties having transactions value of $1,000,000
or less; (c) appraisals of other types of real estate having
transaction value of $250,000 or less.

3. The Certified Residential Real Property Appraiser
classification refers to those individuals licensed by the
Board as being qualified to perform federally related
residential real estate appraisals on 1 to 4 unit residential
propertlies without regard to the complexity or dollar amount.
These appraisers are also permitted to appraise non-
residential properties having a transaction value of $250,000
or less.

1, The Certified General Real Property BAppraiser classification
shall consist of these persons certified by the Board as
qualified to perform appraisals on all types of real estate,
regardless of transaction value.

EDUCATION AND EXPERIENCE REQUIREMENTS:
1. - The “Trainee Real Property Appraisex” - no experience required.

Applicant must provide proof of a high achool diploma or its
equivalent and 75 hours of appraisal education as set out in §780-%X~
3-.06{a) completed during last five years, including a 15~hour
Uniform Standards of Professional Appraisal Practice during last two
years. USPAP courses taken to meet this requirement must be taught
by an instructor certified by the AQB. Trainee's appraisal
experience must be under tne direct supervision of a Licensed or
Certified Real Property appraiser who has been approved by the Board
as a Mentor, If the Trainee plans to use these experience hours as
part of the experience needed for licensure, the work must be
included in the Trainee’s assignment log, and the appraisal report
must be signed by the Mentor.

2 The “Licensed Real Property Appraiser” - Applicant must have been an

appraiser for six (6) months and have a minimum of 1000 hours of
actual appraisal experience. Experience credit will be given for
appraisals completed within the last five years. Applicant must
provide proof of a high school diploma or its egquivalent and
satisfactorily completion of at least one hundred fifty (150) hours
of appraisal education as set out in §780-X-3-.06({c} completed
during last ten yeaxs, dincluding a 15-hour Uniform Standards of
Professional Appraisal Practice during the last two years. USPAP
courses taken to meet this requirement must Dbe taught by an
instructor certified by the AQH.

3. The “Certified Residential Real Property Appraiser” - Applicant must
have been an appraiser and appraising real property for no less than
twelve (12) months with a minimum of 1500 hours of actual appraisal
experience. Experience credit will be given for appraisals
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completed within the last five years. Applicant must provide a
transcript of college education and proof of satisfactory completion
of at least two hundred (200) hours of appraisal education as set
out in §780-X-3-.06(d}. Bppraisal education must be completed
during last ten years and the 15-hcur Uniform Standards of
Professional Appraisal Practice course must be completed during the
last two years. USPAP courses taken to meet this requirement must
be taucght by an instructor certified by the AQB.

q. The MCertified General Real Property Appraiser” - Applicant must
have been an appraiser and appraising real property for no less than
18 months with & minimum of 3000 hours of actual appraisal
experience, At least 1500 of the 3000 hours of experience must be
in non-residential appraisals. Experience credit will be given for
appraisals completed within the last five years. Applicant must
provide preoof of satisfactory completion of a Bachelor degree or
higher from an SEC accredited college or university and at least
three hundred (300) hours of appraisal education as set out in §780-
X-3-.06(e) completed during last ten years, including a 15-hour
Uniform Standards of Professional Appraisal Practice course during
the last two years, USPAP courses taken to meet this reguirement
must be taught by an instructor certified by the AQSB,

You are not officially licensed or certified until the Board approves your
application and it is mailed to you. You must not engage in, advertise, or
hold yourself out as engaging in the business of a real estate appraiser
in Alabama until you receive your certificate.

APPLICATION FOR RECIPROCAL APPRAISER LICENSE

SECTION I
yes _ no 1. Are you a resident of Alabama? 1f no, how long?
yes __ no 2, Have you ever been licensed or certified (or otherwise classified] as an

appraiser in Alabama or in another state? If your answer is yes, obtain
frem ecach state a certified history, not more than 30 days old, and
attach it to this application.} If yes, what state or states?

If yes, under what name(s) and number{s)?

yes no 3, Aze you a high sachool graduate or the holder of a General Education
Development (G.E.D,}? Certiflcate? (If your answer to this question is
no, attach proof of education equivalency.}

yes no 4, Have you ever been convicted of any criminal offonse jother than minor
traffic violationa), 2) pled nolc contender to any criminal offense, or
3) been granted first offender treatment upon being charged with any
criminal offense? {(Attach full explanation if “yes” response)

Yoy no S, Have you ever been disciplined by the Alabama Real Estate Appraisers
Board or any state or federal licenaing agency or authority, which
requlates any profeasgion? (Disciplinary actions include but are not
limited to such actions as a reprimand, a suspenaion, a revocaticn, a
fine, or any restriction or special requirements placed on your right to
operaticn as a licensee.)

yes ne 6. Are there any criminal charges or licensing disciplinary proceedings
pending against you at this time?

yes no 7. Have you ever done an appraisal in the state of Alabama? I[f so, whon,
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If you answer “yes” to questions 4, S5, 5 or 7 above, attach details and a cerxtified copy of
any criminal convicticn or final order. Obtain certified copies from the clerk of court in
the county in which the conviction occuxred cr, if a license disciplinary action, from the
agency issuing the license or certification. You should alsc attach any explanation of the
circumstances surrounding the convictien or sanction, which you think that the board should
consider, and if you like, any letters or recommencation. Your application will not be
processed without these documents,

SECTION II
1. I am applying for an Appraiser:

Trainee ; Licensed : Certified Residential # Certified General
2. Male Female
3. Date of Birth: Month Day Year
4. Social Security Number: - -
5. Nape:

First Middle Last
G. Home Address: ‘ ] . ’
Street, Route & Box City County State 2ip

7. Home phone: + Cell phone:

Email: s Business phone

Business Name:

8. Business Address: ' ’ ' '
Street, Route & Box city County State Zip

9. Preferred Address: ' v L. v
Street, Route & Eox City County State Zip

10. Attach a recent passport asize (2 x 27 photo)

11. Attach copy of proof of US citizenship or of legal presence in the United States

{valid driver license or passport}.

SECTION XIX - Consent - Jurisdiction, Investigation, and Cortification

I, as a non-resident applicant for an appraisal license and a licensee, agree that the State
of Alabama Roal Estate Appraisers Board shall have jurisdiction over me in any and all of my
real estate related activities the same as if Y were an Alabama xesident licensea. I agree
tc be subject to investigations and disciplinary actions the saze as Alabama resident
licensees. Further, I agree that oivil actions may be commenced against me in any court of
competent jurisdicticn in any court of the State of Alabama.

I heroby appoint the executive director of the State of Alabama Real Estate Appraisers Board
as my agent upon whom all disciplinary, judicial, or other process or legal notices may be
served. I agree that such service upon my said agent shall be the sawe as service upon me
and that certified copies of this appointment shall be deened sufficient evidence thereof and
shall be adnmitted into evidence with the same force and effect as the original might be
admitted. X agree that any lawful process against me, which is sexved upon my said agent,
shall be of the same legal force and validity as if personally served upon me and that this
appointment shall continue in effect for as long as I have any liability as an appraiser
remaining in the astate of Alabama. I underxstand that my said agent shall, within a
reagsonablo timo after service upon him ox her, mail a copy of samo by certified mail, return
racoipt requosted, to me, at my last known business address.

I agree that T am bound by all the provisiona of the state of Alabama Real Estate Appraisers
Act. The undareigned applicant also certifies that all information given on this application
is true, corxect, and complete.

Signed
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Author:

Statutory Authority: Code of Ala. 1975,

History: New Rule: Filed February 27, 1996; effective April 3,
1996. Amended: Filed January 16, 1997; effective February 20,
1997. Amended: Filed February 23, 1998; effective March 30,
1998. Amended: Filed June 7, 2006; effective July 12, 2006.
Amended: Filed November 18, 2011; effective December 23, 2011.
Amended: Filed March 25, 2014; effective April 29, 2014.
Amended: Filed August 29, 2014; effective October 3, 2014.
Amended: Filed May 20, 2016; effective July 4, 2016. Repeal and
New Rule: Filed September 25, 2018; effective November 9, 2018.
Repeal and New Rule: Filed March 25, 2019; effective May 9, 2019

780-X-16-.05 Temporary Permit Application.

ALABAMA REAL ESTATE APPRAISERS BOARD

TEMPORARY PERMIT APPLICATION
CHAPTER 780-X-16-05

Requirements

The Board shall grant a temporary permit to practice as an Alabama Licensed Real Property Appraiser, with permission to appraise properties
allowed by his or her resident state, to persons who are licensed or certified to perform appraisals in another state. A person desiring a
temporary permit must meet all requirements: (1) COMPLETE THE BELOW INFORMATION IN ITS ENTIRETY (2) SUBMIT $250.00
APPLICATION FEE FOR EACH APPRAISAL ASSIGNMENT (3) SUBMIT A COPY OF THE ENGAGEMENT LETTER OR CONTRACT WITH

THE APPLICATION (4) MAIL APPLICATION TO ALABAMA REAL ESTATE APPRAISERS BOARD, P.0. BOX 304355, MONTGOMERY, AL
36130.

Issuance

(1)The temporary permit s effective for one specific appraisal assignment and one extension. If the assignment is not completed within six (6)
months, the appraiser must request and the Board may issue a writien extension of six months for the completion of the assignment. (2) Limit
Five (5) Temporary Permit Applications within a Twelve (12) Month Period. (3) Each Appraiser working on the Appraisal Assignment must have
a Temporary Permit or be licensed by The State of Alabama.

NAME SOCIAL SECURITY NO
FIRST LAST MI

BUSINESS NAME & ADDRESS

BUSINESS TELEPHONE NO HOME NO

EMAIL

TYPE OF LICENSE IN HOME STATE LICENSE #
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NANE OF SUBJECT PROPERTY TYPE OF PROPERTY(S)
PROPERTY(S) ADDRESS(S)
CLIENT S THIS ASSIGNMENT FEDERALLY RELATED?

(ENGAGEMENT/CONTRACT LETTER MUST BE ATTACHED)

DATE OF ESTIMATED COMPLETION PREVIOUS REQUESTS FOR TEMPORARY PERMIT DURING LAST 12 MONTHS ____

HAVE YOU EVER BEEN PUBLICLY DISCIPLINED, SANCTIONED, OR FINED AND/OR HAD A LICENSE SUSPENDED, REVOKED,
SURRENDERED OR RESIGNED BY THE BOARD OR AGENCY ISSUING THE LICENSE?
OTHER KNOWN PERSONS WORKING ON THIS ASSIGNMENT

SECTION Ill - Consent - Jurisdiction, Investigation, and Certification

|, as a non-resident applicant for an appraisal license and a licensee, agree that the State of Alabama Real Estate Appraisers Board shall have jurisdiction over
me in any and all of my real estate activities related to the property for which this permit is granted the same as if | were an Alabama resident licensee. | agree
to be subject to investigations and disciplinary actions the same as Alabama resident licensees. Further, | agree that civil actions may be commenced against
me in any court of competent jurisdiction in any court of the State of Alabama.

| hereby appoint the Executive Director of the State of Alabama Real Estate Appraisers Board as my agent upon whom all disciplinary, judicial, or other process
or legal notices may be served. | agree that such service upon my said agent shall be the same as service upon me and the cerified copies of this appointment
shall be deemed sufficient evidence thereof and shall be admitted into evidence with the same force and effect as the original might be admitted. | agree that
any lawful process against me, which is served upon my said agent, shall be of the same legal force and validity as if personally served upon me and that this
appointment shall continue in effect for as long as | have any liability as an appraiser remaining in the State of Alabama. | understand that my said agent shall,
within a reasonable time after service upon him or her, mail a copy of same by certified mail, return receipt request, to me, to my last known business address. |
agree that | am bound by all the provisions of the State of Alabama Real Estate Appraisers Act. The undersigned applicant also certifies that all information
given on this application is true, correct, and complete.

Signed

NAME DATE

Author:

Statutory Authority: Code of Ala. 1975,

History: New Rule: Filed February 27, 1996; effective April 3,
1996. Amended: Filed February 23, 1998; effective March 30,
1998. Amended: Filed June 22, 1999; effective July 27, 1999.
Amended: Filed October 19, 2000; effective November 23, 2000.
Amended: Filed July 26, 2010; effective August 30, 2010.
Amended: Filed March 25, 2014; effective April 29, 2014.

780-X-16-.06 The Instructor Role And Challenge.

As an instructor, you are faced with a heavy responsibility. You
should make every effort to help the students who are qualified
and have the desire to obtain licenses and certifications. In
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doing so you must set exemplary standards of conduct, knowledge,
professional competence, and teaching ability. You are viewed by
the students as representing the Alabama Real Estate Appraisers
Board as well as the college, junior college, vocational-
technical, proprietary school or organization for which you teach.
As such, you should understand that the Board’s educational
program is highly dependent upon your conduct as an instructor.

The reason for the Alabama Real Estate Appraisers Board is to
protect the public, not to prevent qualified people from entering
the business. Through a better educated cadre of real estate
appraisal personnel, the public will be better protected from
unknowledgable, incompetent real estate appraisal practitioners.
Instructors should emphasize that the Board has not predetermined
a passing ration. Out goal, rather, is to make certain that
everyone who passes has learned the important concepts and facts
in the course.

As an instructor, you may wish to analyze your role and image in
the classroom. Please keep in mind that your students are adults
who want to be treated with courtesy, respect, and consideration.
They have been successful in life and business, and in some areas
may know more than you, the instructor. Consequently, such
students can often contribute to the class their knowledge and
experience, if the instructor is aware of their interests and
backgrounds.

The important educational concept to keep in mind is that students
learn--they are not taught--what they know. Usually the best role
of the teacher of adults is that of Director of Learning. Such a
role precludes “lecturing down” to students, demoralizing,
haranguing, or assuming a dictatorial role. The role of an
instructor should be to develop and channel the students’ interest
in and enthusiasm for the field of real estate appraisal. You can
direct the learning process to the most difficult and most
important concepts. Your judgment in these matters is crucial and
cannot be assumed by any text or instructor’s manual.

Student’s questions that pertain to the subject matter should be
encouraged. Questions that involved personal or business matters
should be discouraged or framed in a general way so as to be
applicable to all students. Often you, the instructor, can provide
motivation and stimulate student’s questions by bringing examples
to class, citing personal experiences, or demonstrating procedures
and concepts in class. Care must always be exercised in the use of
any teaching aid or technique, however, that it is relevant to the
point or concept at hand.

No instructor’s guide will diminish the amount of work and
preparation that must be done in order for good teaching to take
place. An instructor’s guide may indicate some behavioral
objectives for each session, the most important and most difficult
concepts, and an overview (in outline form) of the subject matter.
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Instructors should be familiar with the method of presentation,
the amount of time to devote to each subject area, the teaching
aids you wish to employ, and the techniques for stimulating and
enlivening the class.

The best procedure for ensuring that a good teaching job occurs is
to prepare a lesson plan for each session. It should be tailored
to your personality and teaching style and should contain notes on
what you intend to teach, how you intend to teach each section,
the time devoted to each session, and the teaching aids you expect
to use. By making a lesson plan for each session, you will add
confidence and authority to your teaching because your time will
be planned in advance. Planning and practice as in any endeavor,
are keys to success in teaching.

A word of caution: Class sessions should begin and end on time.
Adults have tight schedules and have a right to have the course
proceed as scheduled. Furthermore, each class session should
extend its full length for the time allocated. The student
invariably needs and deserves your help. Dismissing class early
results in the student’s failing to receive what they paid for and
to which they are entitled and required by law.

The close of each session should be punctual and present a
challenge to the students. Classes that drag on and on leave the
student unstimulated and discouraged. A definite and strong
closing should be planned by the instructor. The class should then
end, and any further discussion or questions should take place on
an individual basis only.

You will find that by knowing the subject matter thoroughly, by
cultivating a positive and exciting attitude toward the subject
matter and the course, and by careful planning and practice, the
teaching of any course will be one of the most stimulating and
rewarding activities of your professional career. The future of
the appraisal business in Alabama is truly in your hands.

A special thanks to the State of Florida Real Estate Appraisers
Board for this section.

Author:

Statutory Authority: Code of Ala. 1975,

History: New Rule: Filed February 27, 1996; effective April 3,
1996.
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780-X-16-.07 Application For Mentor Status.
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APPLICATION FOR MENTOR STATUS

Name

Physical Address of
Principal Place of Business

License Number

Have you ever been disciplined by REAB or any licensing Board within
the past five (5) years? ? Yes ? No
If yes, explain on a separate page.

Attach two recent appraisals completed for a client (demo reports not
accepted) which are indicative of your appraiser business, These
reports will be reviewed by the Board to determine whether your
reports substantially comply with USPAP and whether you are
knowledgeable of USPAP to train appraisers.

The fee for processing this application for mentor status is $200.00.
(You do not need to submit a separate application for each trainee.
One application covers all mentoring unless that status is removed
through disciplinary action by the Board).

You are required to immediately report the name and license number of
trainees who work under your supervision to the Board.

You are required to immediately report the name and license number of
trainees who leave your supervision to the Board.

You will be notified within 60 days of the disposition of this
application.

I hereby certify that the information contained in this application is
true and correct. I agree to conduct the supervision of trainee
appraisers strictly according to the rules established by REAB.

Signed

Dated
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Author:
Statutory Authority:
History: New Rule:
2006. Amended:

Code of Ala. 1975,
Filed July 24, 2006;
Filed July 26, 2010;

effective August 28,
effective August 30, 2010.
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